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Harvest Time Christian Academy 

Student & Parent Handbook  

Vision Statement 
To advance a Christian school of excellence through Kingdom Education so that students will understand who 

they are in Christ, who He wants them to become, what He has done for them, and not fall captive to false, 

empty philosophies of their day. 

Mission Statement 
In pursuit of excellence in education, the mission of Harvest Time Christian Academy is: 

To reach for academic excellence while assisting parents with the spiritual development of students in the 

areas of embracing biblical truth, modeling their life after Christ, and influencing their culture for Christ. 

Core Values 
In order to successfully fulfill this mission, Harvest Time Christian Academy will give priority to seven core 

values.  Each core value has operating principles that will allow HTCA to put them into everyday practice in 

every aspect of its educational program. 

Bible, Christ-likeness, Family, Church, Excellence in Education, Service, Stewardship 

ACCREDITATION 
This is an often-asked question.  The question usually can be broken down into two questions.  First, can 

students transfer freely to and from our school to public schools?  The answer is yes.  At this time in Louisiana 

there is NO trouble with the transferring of credits from our school to any other school.  All students entering 

or re-entering into grades 3, 4, 5, 6, 7 and 8 in the Vermilion Parish School System are required to take the 

appropriate grade level test(s) through the Vermilion Parish School System.  Our school sends the necessary 

information to each family with a child who will be advancing to the grades listed above, in the event that they 

would be transferring their child into the Vermilion Parish School System.  Secondly, are we a member of a 

state accrediting association?  The answer is “NO”, for several reasons. 

 

Accreditation by a state governmental agency is an administration mechanism designed to ascertain uniform 

education for all children in secular schools.  It was established as a governmental means of causing local 

public school districts to provide what the state agencies determine as minimum academics and faculty 

standards for all schools. 
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Harvest Time Christian Academy is not interested in having textbooks adapted or approved by the state.  

Secular authors who reject fundamental Christian principles develop many of those textbooks, which are 

saturated with “humanistic” values. 

H.T.C.A. will not be bound by state curriculum or teacher certification requirements that are often inferior 

and/or contrary to those of Christian education. 

H.T.C.A. believes it is unreasonable for parents to withdraw their child from a government school with its 

academics and moral ills and place him/her in a private institution with the same curriculum methods and 

objectives.  To accept the secular school and the accrediting criteria as our standard would be to leave no 

viable alternative available to Christian parents. 

Accreditation of a Christian school is not necessary for a graduate who wishes to enroll in a college or 

university.  The basic criteria for college admissions are student aptitude and achievement as determined 

through nationally honored standardized tests.  The instructional program of H.T.C.A. is designed and 

implemented to properly train students who wish to continue their education beyond high school. 

CURRICULUM 
The basic student material used in our school is the A-Beka Curriculum.  The A-Beka book ministry is an out-

growth of over 30 years experience with Pensacola Christian School, one of the largest Christian day schools in 

America, and Pensacola Christian College.  All of H.T.C.A.’s teachers go through training at Pensacola Christian 

College, specifically for teaching the A-Beka curriculum in a Christian school. 

ADMISSIONS POLICY 
H.T.C.A. offers Christian education in a Christian environment.  Parents must be in agreement with and comply 

with all policies stated in the Parent & Student Handbook, as well as any amendments thereto. 

Acceptance of the student will be based in part on a personal interview with parents and students, results of 

testing and information concerning character, attitude and deportment.  All information, documents, and 

monies required must be turned in by the given deadline in order for your child to be admitted into class on 

the first day of school.   

H.T.C.A. accepts applications for admission regardless of race, creed, or national and ethnic origin to all the 

rights, privileges, programs, and activities generally accorded or made available to the students at the school.  

It does not discriminate on the basis of race, color, and national and ethnic origin in administration of its 

educational policies, athletics, and other school-administered programs. 

ENTRANCE REQUIREMENTS 
A child entering K-4 must be four (4) years old on or before October 1st.  All students entering K-4 are on a 6-

12 week trial period to determine if they are ready to participate in an actual classroom environment.  
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A child entering K-5 Kindergarten must be five (5) years old on or before October 1st.  A child entering 1st 

grade must have completed a kindergarten program and be 6 years old on or before October 1st. 

H.T.C.A. is not equipped to handle the training of children with special problems, such as severe learning 

disabilities, vision, hearing, or behavioral problems.  * We neither have the facilities, nor the manpower, i.e. 

school counselors, to handle children who have had disciplinary problems in other schools.  If any child has 

been suspended more than once and/or expelled, it is the policy of H.T.C.A. not to enroll the child.  H.T.C.A. 

reserves the right not to accept re-enrollment of a student if that student and/or his or her parents were 

uncooperative with the policies of H.T.C.A. 

Any new student entering grades 1st on up will be required to take an entrance exam to determine the grade 

level of the child.  Test dates will be scheduled as necessary. If they do not test grade appropriate, they will 

not be accepted for that grade.  The student may enroll into a lower grade, depending upon their score.  

FINANCIAL POLICY 
H.T.C.A. is a religious, non-profit institution with an annual budget dependent upon the tuition of the students 

for operating expenses. Faithfulness in keeping school accounts current is expedient to maintain a balanced 

budget.  Any money contributed to H.T.C.A. as a gift is tax deductible.   

To practice sound financial operation, the following guidelines will be adhered to: 

1. Registration and curriculum fees are non-refundable and must be paid in full before student 

will be admitted to class. 

2. H.T.C.A. will receive yearly or monthly tuition payments. 

3. Tuition may be paid in 9 monthly payments and is due on the 1st of each month from 

September through May.  A late fee will be charged after the 10th of each month.  Report 

cards and student records can be held, as well as your child being subject to dismissal if 

financial obligations remain unpaid.  A $15.00 fee will be assessed for each returned check.  

4. Students withdrawing during the school year will be charged tuition for the full month in which they 

last attended H.T.C.A. 

5. Students that have an outstanding balance may re-enroll for the following year.  However, the 

outstanding balance must be paid prior to the first day of the new school year. 

FEES 
1. A registration fee of $125.00 per child for members and $150.00 per child for non-members must 

accompany the application and will be due by March 1st and is therefore non-refundable. 

2. A curriculum fee per child is due by June 1st and is therefore non-refundable.  Curriculum fees vary 

from grade to grade and are as stated below: 

a.  K4-K5 $130.00 

b. 1st –12th   $210.00 

3. An Annual Fund Fee of $500 is due by each family.  Half of the fee is collected at orientation and the                                                                                                

remaining balance is collected November 1st.  There is only one Annual Fund Fee per family. 
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TUITION 
Tuition payments must be paid by the 1st of the month beginning September 1st and due payable on the 1st 

day of each succeeding month through May 1st.  

If a student withdraws at any time after the 1st of each month, the tuition for that month will be non-

refundable. 

Members Non-Members 

1st Child $210.00 per month 1st Child $235.00 per month 
2nd Child $200.00 per month 2nd Child $220.00 per month 
3rd Child $190.00 per month 3rd Child $210.00 per month 
4th Child $170.00 per month 4th Child $185.00 per month 

 

Annual Fund 
In an effort to eliminate all general fund fundraisers, HTCA has established the Annual Fund.  This provides 

operational funds to take care of lunchroom and cleaning supplies, technology maintenance and upgrades, 

general facilities maintenance and upgrades, and any other general expenses.  The Annual Fund can be paid as 

follows: 

¶ Paid in full at orientation 

¶ Half paid at orientation & the remaining amount by November 1st 

All fees paid are non-refundable including registration, curriculum, and Annual Fund. 

Standardized tests 
National standardized tests are administered in the spring of each school year.  The purpose of these tests is 

to evaluate the student’s academic abilities.  A student scores higher when they are well rested and have had 

a low-sugar diet. 

Report cards and progress reports 
H.T.C.A. operates its school year on a 6-week, 6-quarter basis for all grades. Report cards will be sent home at 

the end of each grading period, which should be signed by the parents and returned as soon as possible.  

Progress and behavior reports will be sent home as needed.  Parents may request a conference by making an 

appointment through the school office. 

Parents are encouraged to visit the school on an informal basis to observe their child in the instructional 

setting.  Parents are also encouraged to discuss the student’s progress with our staff.  Both should be done by 

appointment only and any meetings should be scheduled in advance to insure adequate time. 
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Grading scale 
 

Grades 1st ς 3rd  Grades 4th ς 12th 

A+ 100  A+ 99-100  
A 97-99  A 96-98  
A- 95-96  A- 94-95  
B+ 93-94  B+ 91-93  
B 90-92  B 88-90  
B- 88-89  B- 85-87  
C+ 85-87  C+ 82-84  
C 80-84  C 78-81  
C- 77-79  C- 75-77  
D+ 75-76  D+ 72-74  
D 72-74  D 65-71  
D- 70-71  F 0-64  
F 0-69     

 

Passing or failing 
Students in Kindergarten must be able to master basic skills required to enter 1st grade.  A student who has 

gone through our kindergarten program, but has not mastered basics, such as, but not limited to; recognizing 

letters (name & sound), recognizing numbers (name & value), reading blends & one/two vowel words, writing 

in a recognizable fashion, will not be allowed to advance to 1st grade.   

Students in 1st-8th grade passing or failing is based on the final overall average in their academic classes. 

 1st 2nd 3rd 4th 5th 6th 7th 8th 

Reading         

Language         

English         

Phonics         

Spelling         

Arithmetic         

Science         

History         

Health         

 

Students in 9th-12th grade passing or failing is based on overall average in each subject.  If a student fails a 

subject in 9th-12th grade, summer school is mandatory.  A fee will be charged to each student attending 
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summer school.  If summer school is not attended, the student will not be able to enroll for the following 

school year. 

tǊƛƴŎƛǇŀƭΩǎ [ƛǎǘ ŀƴŘ IƻƴƻǊ wƻƭƭ ŀǊŜ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ ŀōƻǾŜ ŎƭŀǎǎŜǎ ƛƴŎƭǳŘƛƴƎ ŎƻƴŘǳŎǘΦ 

Make-Up Tests 
It is understandable that a student may have to miss a test or quiz due to an absence.  However, it is 

imperative that the student make every effort to be at school for the original test date.  If a student must miss 

a test, the following will be required. 

If the student is present the day before the test and absent the day of the test, he/she is required to take the 

test the first day he/she returns to school. 

If the student is absent at least 2 consecutive days before the test, he/she will be required to take the test 

the second day he/she returns to school. 

High School Course Offerings 
 

Course Credits  Course Credits 

English   History  
   English I – Themes in Literature 1     World Geography 1 
   English II – World Literature 1     Government ½ 
   English III – American Literature 1     Economics ½ 
   English IV – English Literature 1     American History 1 
     World History 1 
Math   Science  
   Algebra I 1     Physical Science 1 
   Algebra II 1     Biology 1 
   Geometry 1     Chemistry 1 
   Financial Math 1     Physics 1 
      Physical Education 1 
      Health ½ 
Electives   Bible  
   Spanish I 1     Life Quest 1 
   Spanish II 1     Faith Quest 1 
  Chorus 1     Truth Quest 1 
  Guitar 1     Future Quest 1 
   Yearbook 1       
  Home Economics 1    
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Twenty-six high school credits are required in order to graduate.  The required credits are broken down as 

follows: 

9th Grade Credits  10th Grade Credits 

 8 Credits Required   8 Credits Required  
     
Bible (Life Quest) 1  Bible (Faith Quest) 1 
English I 1  English II 1 
Physical Science 1  Biology 1 
Algebra I 1  Government ½ 
World Geography 1  Economics ½ 
Speech 1  Algebra II 1 
Chorus / Arts Elective 1  Chorus / Arts Elective 1 
Physical Education 1  Physical Education ½ 
   Health ½ 
   Spanish I 1 

 

11th Grade Credits  12th Grade Credits 

 8 Credits Required   4 Credits Required  
     
Bible (Truth Quest) 1  Bible (Future Quest) 1 
English III 1  English IV 1 
Chemistry 1  Physics 1 
American History 1  World History 1 
Geometry 1    
Financial Math 1    
Chorus /  Arts Elective 1    
Spanish II 1    

 

To meet the Louisiana Board of Regents Core Curriculum, students must take 1 credit of Fine Arts Survey (or 

substitute 2 credits of performance courses in music). 
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Telephone use and messages 
All phone calls and messages to students or teachers must be directed to the school office.  No student or 

teacher will be called out of class except in case of an emergency.  Student use of the school office phone will 

be limited to necessary local calls only and by office permission only. 

Cell phones 
The administration of H.T.C.A. realizes that there are now a number of parents who give their children cell 

phones.  It is a convenience, and in some cases, a necessity for students to have them.  However, H.T.C.A. 

discourages students from having cell phones at school.  The following is a list of rules and regulations that all 

students and parents must be familiar with: 

¶ MUST be kept in locker and it must be turned OFF. 

¶ Only allowed to be used after school hours, to call for a ride, etc. 

¶ Phone will be taken if it is found on a student, or if it rings at anytime during school hours. 

Visitors 
Parents or visitors coming to the school to visit or transact business must come to the office first.  DO NOT GO 

DIRECTLY TO THE CLASSROOM.  Please do not seek to engage the administration or teacher in an unexpected 

conference.  Please do not distract staff from duty assignment or class responsibilities.  We are all busy with 

our responsibilities for the supervision and education of the children.   

Student policy 

Student conduct and discipline 
H.T.C.A. is not a corrective institution; consequently, we ask that you do not enroll your child with the idea 

that we will reform him/her.  We are here to work with the home; not to take the place of parents who have 

experienced difficulty in fulfilling their role. 

All students are admitted on probation for the first six-weeks. 

Code of behavior 
To ensure spiritual and educational benefits for all students, each student is required to obey all rules and 

regulations of the school.  Students must show a Biblical respect for all persons in authority at the school at all 

times.  Respect in the complete sense of the word; meaning that a look, action or reaction is as important as 

words.  Submission of an application for admissions to H.T.C.A. is an indication that both students and parents 

intend to comply with discipline guidelines.  Our primary objective is to develop respect for authority and self-

discipline on the part of the student.  All students are subject to the authority of any staff member at any time 

on the school grounds during the school day or at any school function on or off campus. 
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Guidelines for student conduct 
Students are reminded that the Lord Jesus Christ expects us to be disciplined in all of life. 

ά/ƘƛƭŘǊŜƴ ƻōŜȅ ȅƻǳǊ ǇŀǊŜƴǘǎ ƛƴ ŀƭƭ ǘƘƛƴƎǎΥ  ŦƻǊ ǘƘƛǎ ƛǎ ǿŜƭƭ ǇƭŜŀǎƛƴƎ ǳƴǘƻ ǘƘŜ [ƻǊŘΦέ  /ƻƭΦ оΥнл 

 

ά[Ŝǘ ŜǾŜǊȅ ǎƻǳƭ ōŜ ǎǳōƧŜŎǘ ǳƴǘƻ ǘƘŜ ƘƛƎƘŜǊ ǇƻǿŜǊǎΧέ  wƻƳŀƴǎ моΥм 

 

άhōŜȅ ǘƘŜƳ ǘƘŀǘ ƘŀǾŜ ǊǳƭŜ ƻǾŜǊ ȅƻǳΣ ŀƴŘ ǎǳōƳƛǘ ȅƻǳǊǎŜƭǾŜǎΧέ  IŜōΦ моΥмт 

 

άCƻǊ ǘƘŜ ŎƻƳƳŀƴŘƳŜƴǘ ƛǎ ŀ ƭŀƳǇΤ ŀƴŘ ǘƘŜ ƭŀǿ ƛǎ ƭƛƎƘǘΤ ŀƴŘ ǊŜǇǊƻƻŦǎ ƻŦ ƛƴǎǘǊǳŎǘƛƻƴ ŀǊŜ ǘƘŜ ǿŀȅ ƻŦ ƭƛŦŜΦέ tǊƻǾΦ 

6:23 

 

άIŜ ƛǎ ǘƘŜ ǿŀȅ ƻŦ ƭƛŦŜ ǘƘŀǘ ƪŜŜǇŜǘƘ ƛƴǎǘǊǳŎǘƛƻƴΤ ōǳǘ ƘŜ ǘƘŀǘ ǊŜŦǳǎŜǘƘ ǊŜǇǊƻƻŦ ŜǊǊŜǘƘΦέ  tǊƻǾΦ млΥмт 

 

ά/ƘŀǎǘŜƴ ǘƘȅ ǎƻƴ ǿƘƛƭŜ ǘƘŜǊŜ ƛǎ ƘƻǇŜΣ ŀƴŘ ƭŜǘ ƴƻǘ ǘƘȅ ǎƻǳƭ ǎǇŀǊŜ ŦƻǊ Ƙƛǎ ŎǊȅƛƴƎΦέ  tǊƻǾΦ мфΥму 

 

άCƻƻƭƛǎƘƴŜǎǎ ƛǎ ōƻǳƴŘ ƛƴ ǘƘŜ ƘŜŀǊǘ ƻŦ ŀ ŎƘƛƭŘΤ ōǳǘ ǘƘŜ ǊƻŘ ƻŦ ŎƻǊǊŜŎǘƛƻƴ ǎƘŀƭƭ ŘǊƛǾŜ ƛǘ ŦŀǊ ŦǊƻƳ ƘƛƳΦέ  tǊƻǾΦ ннΥмр 

 

Playground Rules: 

¶ No rock, dirt or article throwing; 

¶ No bike riding, skating, or skate boarding on the school grounds, unless authorized; 

¶ No playing outside of school boundaries.  If the weather is too inclement for outside play, students 

will be allowed to remain inside with rules observance. 

¶ Use playground equipment as it is intended to be used; 

¶ Authorized personal equipment brought on campus must be clearly marked with the student’s name. 

¶ Play all playground games according to the instructor’s directions.  Do not change the rules. 

¶ When a ball goes outside the school boundary into the street or onto the roof, the student must 

report it to a staff member. The staff member will retrieve it. 

¶ All accidents are to be reported to the playground supervisor immediately.  The supervisor will attend 

to minor accidents. 

For these types of infractions, warnings are initially given.  From that point, punishment for recess (for Grades 

K-3rd) or classroom punishments will be issued.  After that, detentions are issued to upper grades (4th on up).  

Continued disregard for these rules, despite punishment, falls under Numbers 8 and 9 of infractions of an 

extremely serious nature.   

The following infractions constitute examples of unacceptable behavior of an extremely serious nature. 

1. Unexcused absences; 

2. Truancy; 

3. Profanity, obscene or suggestive language or gestures; 

4. Willful destruction or marring of property; 

5. Cheating or lying; 
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6. Fighting/physical encounters; 

7. Dress code violations; i.e., incomplete uniform, etc.; 

8. Disrespect to staff members; 

9. Rebellious or irreligious attitudes or gestures;  

10. Possession of knives or any other dangerous objects; and 

11. Threats 

 

Any student who gives a verbal threat in regards of bodily harm by any means will receive an automatic one 

week out-of-school suspension.  Students who threaten by means of a firearm, i.e., gun, or explosive devise or 

knife, will be subject to the Abbeville Police Department.  Students will be carefully warned at the beginning of 

the year of the seriousness of these types of threats.  If a student in the upper grades (4th-12th) makes the 

threat, the parents will be notified and the Abbeville Police Department will be called to pick up the student.  

The student will be brought to the Police Department where the parents will then pick the student up to bring 

him/her home. 

The consequences are as follows: 

1st offense: One week out-of-school suspension 

2nd offense: Expulsion 

Due to the legalities involved with threats given on school grounds, the student may also be subject to 

consequences issued by Law Enforcement Agencies. 

No knives of ANY size will be allowed on school grounds. 

Of course, by this time, parents/guardians will have been notified and asked to take action with their child at 

home.  If, after parent notification and punishments, the student continues to disregard school policies, this 

child will face out-of-school suspension.  When this occurs, the student will not be allowed to make up any 

graded work and will receive zeros for the day. 

It is impossible to make rules to cover every type of infraction.  Good behavior must come from the heart and 

not be mere conformity to outward regulations. 

The student must at all times conduct himself/herself in a manner becoming of a Christian.  Griping is not 

tolerated!  If your child does come home complaining about a policy of discipline, please follow this 

procedure: 

1. Give H.T.C.A. the benefit of the doubt.  Listen to the child and get all details, but do not ever take sides 

with the child against the teacher. 

2. Realize that your child’s reporting is biased and may not include all the information.  Contact the 

school official for the other side of the account. 

3. Realize that the school has reasons for all rules and that they are enforced without partiality. 

4. Support the administration and call the school for all the facts. 
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If the administration feels the situation has not changed following probation, further disciplinary action will be 

taken and could result in student withdrawal (expulsion). 

This school is dedicated to the training of children in a program of study, activity, and living that is Christ-

centered.  We believe that “all things should be done decently and in order” and that our students should be 

taught to accept the responsibility to “walk honorably before all men”.  

Discipline is maintained which is firm, consistent, fair, and tempered with love.  Our staff maintains standards 

of behavior in the classroom through kindness, love, and a genuine regard for the student.   

However, whenever disciplinary action becomes necessary, it is firmly carried out and tempered by good 

judgment and understanding. 

Students are subject to the disciplinary procedures of H.T.C.A. any time they are on church property during 

school hours. 

Specific Consequences for Behavioral Infractions 

 Six (6) detentions will result in one (1) out-of-school suspension.  Two (2) out-of-school suspensions will result 

in expulsion. 

Certain infractions result in an automatic suspension for the first offense: 

¶ Profanity, obscene or suggestive language or gestures; 

¶ Major disrespect to a teacher or staff member (examples are, but not limited to; arguing with, talking 

back to, any physical contact made in anger or with intent to injure, etc.); 

¶ Fighting/physical encounters (major); 

¶ Possession of knives or any other dangerous objects; 

¶ Willful destruction or marring of property; 

¶ Rebellious or irreligious attitudes or gestures. 

Some infractions result in automatic detentions for the first offense: 

¶ Cheating or lying; 

¶ Improper behavior during assembly or school-sponsored activities; 

¶ Teasing, making fun of another student; 

¶ Minor disrespect (examples are, but not limited to; facial, vocal, or physical reactions, etc.); 

¶ Passing or receiving notes in class; 

¶ Doing work from one class in another class (during that class) without permission; 

¶ Fighting/physical encounters (minor). 

Listed below are examples of some classroom rules: 

¶ No communicating without permission (this includes any and all efforts to get someone’s attention 

and/or communicate with someone); 

¶ Do not get out of seat without permission; 



12 | P a g e  
 

¶ Always have all necessary materials in class before class starts; 

¶ Have homework ready to turn in at the beginning of class; 

¶ Be respectful to teachers and other students; 

¶ Do not disrupt the class. 

Classroom rules are not limited to the above.  In breaking classroom rules, infractions are listed on individual 

student’s classroom records.  Repeated disregard for classroom rules can result in suspension as listed on Page 

10. 

Other infractions may result in extra work or lines or time away from a “fun” activity. 

On the other hand, students who exemplify good behavior are rewarded.  Some incentive programs are 

offered to students to encourage good behavior.  Students are taught that all behavior warrants 

consequences—good receiving good consequences and bad receiving unpleasant consequences. 

A lifestyle which reflects Christian principles stands out in today’s crowd.  At H.T.C.A., we have standards of 

conduct and dress that we feel should be a part of the student’s mode of living.  Most of the policies are 

simply for the protection of our students and for the orderly operation of our school. 

Child abuse 
The Louisiana Child Abuse Statute (L.R.S. 14:403) mandates that all cases of suspected child abuse and neglect 

be reported by certain persons having reasonable cause to believe that any child is endangered, and it 

specifically designates principals, teachers, counselors, nurses, psychologists, social workers, educational 

consultants, speech and hearing consultants, and any other school employees who must report.  (Failure to do 

so may result in a fine or imprisonment.) 

Steps to Follow in Case of Suspected Child Abuse 

1. When a mandated reporter (as defined in the above paragraph) of H.T.C.A. has reason to believe that 

a child has been abused or neglected, he/she will immediately notify the Office of Community Services 

at 893-1430 or local law enforcement. 

2. As much information as possible will be provided regarding the child, parents, location, and the reason 

that abuse/neglect is suspected. 

3. There will be no attempt on the part of the school staff to prove the allegation of abuse/neglect 

before reporting.  All that is required to report is a reasonable suspicion of abuse/neglect.  

Investigation and determination of the validity or invalidity of a report is the responsibility of the 

Office of Community Services. 

4. School staff will not notify the parent or guardian of the abused/neglected child that the Office of 

Community Services is conducting the investigation.  It is the agency’s responsibility to notify the 

parents. 

5. School staff will not notify the child subject to the arrival of the child protection worker. 

6. When the child protection worker wishes to interview the child in the school, he/she will telephone 

the principal stating the need to interview the child and verifying that the child is attending school 



13 | P a g e  
 

that day.  The child protection worker will give the principal his/her name and a phone number which 

can be used to verify identity. 

7. Upon arrival at the school, the child protection worker will present identification and sign the school 

visitor’s register. 

8. The principal will send for the child subject and provide a private space for the interview with the 

child. 

9. A school staff person whom the child knows and with whom he/she feels comfortable may be present 

during the interview if the child is in agreement with this.  If the child objects, a school staff person will 

not sit in for the interview. 

 

 

Damage to school or personal property 
Any student who willfully defaces, damages, or destroys any property of H.T.C.A., Harvest Time Tabernacle or 

the personal property of others will assume the total responsibility of all repairs or replacement.  Willful 

defacing or destruction of school or personal property is treated as a major infraction. 

Off limits 
These areas are considered to be off limits to all students without proper supervision: 

¶ All church equipment and facilities, except where authorized; 

¶ Teachers’ desks and files; 

¶ Classrooms without a staff member; 

¶ Vehicles in the parking lot; 

¶ Teacher’s Lounge; 

¶ School Office  

Absenteeism and tardiness 

Attendance 
Students are obligated to attend all classes every day school is in session and to arrive to school on time.  A 

student who misses more than seven (7) school days per semester (14 per year) cannot receive full credit for 

courses taken.  Exceptions are for extended absences due to serious illness or injury.   

Tardiness 
A student must be on time for every class.  It is the parent’s responsibility to make sure that children arrive to 

school on time.  The tardy bell rings at 8:05 a.m.  If a student is tardy, they must report to the school office for 

a tardy slip.  Students will not be admitted to class without a tardy slip.  If the student arrives at school after 

9:00 AM, the tardy becomes a ½ day absence, and after 11:00 AM, the tardy becomes a full day absence.   
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Students are allowed three (3) tardies per six (6) weeks period 

fourth tardy- one detention 

fifth tardy- two detentions 

sixth tardy- three detentions 

Absence procedures 
Doctor excuses are the only notes that are required by the school office.  If a child is absent from school, it is 

the parent’s responsibility to call the school office to request the student’s homework.  All homework will be 

in the school office by 2:00pm.  Classes will not be disturbed for homework.  Students are not excused from 

class assignments due to absenteeism. 

 

Types of absences 
The State of Louisiana Attendance Laws state that a student can miss no more than 14 days during any given 

school year.  The only excuses that will eliminate an absence from the official attendance records are: 

1. Doctor’s excuse 

2. Death of immediate family member 

All other absences will count towards the 14 days of allowed absences.  

Educational – An educational absence is one in which the student is absent from regular classes to participate 

in a school-sponsored activity.  Such absences are not counted as days absent from school, but the student 

must make up whatever assignments are missed.  A student with an “F” in an academic or conduct grade in a 

class will not be excused from that class for an educational absence. 

Extended – A student absent for an extended period must present a doctor’s excuse to the Administration 

before being readmitted to class.  Before being readmitted to school, a student who is absent ten days or 

more in a semester must be accompanied by at least one parent to discuss with the Administration the reason 

for the excessive absences.  All extended absences are counted as part of the student’s total attendance 

record as required by state attendance policies. 

Check in/out procedure 
All students checking in or checking out of school must sign the check in/check out statement in the school 

office.  Students must have a parent or responsible adult present.   

TRUANCY 
Truancy is defined as an absence without the knowledge and consent of parents and/or the school staff.  This 

would include leaving school without permission before the end of the day or staying out of any scheduled 

class without permission.  These absences will be treated as unexcused and considered to be a major 

infraction of discipline rules and subject to student suspension. 
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Homework 
Homework is an intricate and necessary part of the learning process.  Homework is reinforcement of what is 

taught during the school day.  It is part of preparation for tests and quizzes and is a way of finding out if a 

student understands a concept well enough to perform in another environment; one away from the 

classroom. 

Each teacher has her own policy on homework as far as signatures or initials required.  For the most part, 

however, our teachers assign homework according to the A Beka Curriculum Guide.  Homework is a part of 

our school set up.  Your child will at one point or another have some type of homework while attending 

H.T.C.A. 

 

We require that parents cooperate with the policies of the classroom in order for our school to run smoothly.  

One of these policies is the completion of homework and signing homework or assignment notepads (or tests, 

quizzes, completed work, etc.) when requested by the teacher to do so.  If a parent does not reinforce the 

obedience of classroom policies, we will eventually have a behavior problem with the student.  The student 

will lose respect for the teacher and for the authority of the school.  This will not be tolerated.  The student 

will be punished for incomplete homework assignments and the parents will be notified if it continues.  If after 

parent notification, the pattern continues still, a conference will be scheduled with the parents.  Ultimately, 

cooperation for school policies will prevail or student dismissal will be considered. 

Change of address or phone number 
If you change your address, phone number, or work location, please notify the school office.  It is important 

that “emergency contact” be current and up-to-date. 

Closed campus 
We follow a closed campus policy.  Students must remain on the school grounds from the arrival time until 

dismissal unless a parent or guardian has notified us that they will need to pick them up early. 

Dress code 
A student’s appearance should reflect the impression that formal Christian learning is important enough to 

call for precision and neatness in dress.  Style of clothing should indicate a serious academic and spiritual 

purpose on the part of the student.  Our standards for dress and grooming are in keeping with the high 

Christian ideals that we seek to establish in those who attend the Academy. 

The following guidelines do not attempt to embrace every conceivable situation in the realm of dress.  Direct 

any questions about the intent or provisions of the dress code to the school department head. 
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We feel: 

¶ A uniform prevents Christian youth from being a stumbling block through immodesty. 

¶ Uniforms and high standards help prevent giving offense. 

¶ Uniforms result in higher discipline and higher academics. 

¶ Uniforms help improve a student’s self-image. 

¶ Classroom décor is provided by uniforms. 

¶ Uniforms provide distinct differences:  “being not conformed…but transformed”  (Rom. 12:1-2) 
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School uniforms 
White, Navy or Light Blue Polo shirts with school emblem (no other emblem or designer label) 

Navy blue or Khaki pants (no white to light khaki), shorts, skorts, skirts, or jumpers 

¶ Pants and shorts: 

o Pleated or flat front 

o Cargo shorts are allowed, BUT NO CARGO PANTS 

o Carpenter shorts are allowed, BUT NO CARPENTER PANTS 

o No flared, zipped, or cut bottoms on pants 

o No pockets below the knee 

o No zippers at the knee 

o Shorts must be no shorter than 3 inches above the middle of the knee (including PE) 

o No decals or designs on shorts or pants 

o Black or brown belt must be worn with pants or shorts with belt loops 

o Skirts, skorts, or jumpers: 

o Length must be no shorter than 3 inches above the middle of the knee 

o Bloomers or shorts must be worn underneath 

o Navy blue tops cannot be worn with navy blue bottoms 

¶ Shoes 

o Mostly white, black, brown, blue, or gray 

o No bright or florescent colors 

o No high tops  

o No lights in shoes 

o No flip flops 

¶ Jackets, sweatshirts 

o Only HTCA school sweatshirts are allowed in the classroom (5th-12th grades) 

o Jackets and coats will be kept in locker or classroom 

¶ Boys 

o No earrings or body piercing 

o No artificial hair coloring 

o Hair must be kept neat and out of face 

o No excessively long hair 

o Fingernails should be kept neat and clean 

¶ Girls 

o No piercing of body parts except ears 

o No excessive jewelry  

o No artificial colors in hair 

o K4-5th grade- no make-up (4th & 5th may wear lip gloss) 

o 6th-12th grade-make-up that is natural looking and is applied with good technique and is not  

o distracting to others 

o Fingernails should be neat and clean 

Body Art  
Any permanent body art must be covered at all times. 
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Dress code for special events 
When students are allowed to wear regular clothing for any special or school event, they, as well as the 

parents, will be notified in advance whether they should wear Sunday best or casual.  We do not expect girls 

to wear dresses for all functions nor boys slacks.  We do however ask that a high standard of modesty and 

cleanliness be used when wearing regular clothing for any school function.  Short shorts or short skirts are not 

allowed, as well as any dress that would be very revealing.  If there is any question as to whether an outfit or 

garment is appropriate, please ask the teacher or principal before allowing the child to wear it to a school 

function. 

School socials 
Socials are given for 5th grade on up.  These are simply class parties given during after-school hours.  Because 

the academic workload increases as the grade level increases, there is little time for socializing during school 

hours.  We feel that it is important for the students to make lasting friendships and memories.  It is an 

opportunity for them to partake in good, clean Christian fun. 

The socials are in no way intended to be a dance.  Music will almost always be a part of the socials, but is 

intended for background, talent, performance, games, or skits.  Music played at H.T.C.A.’s socials will be 

chosen and/or approved by the principal.   

Students must stay in the designated area for the entire social event and cannot leave without a parent or 

guardian.  All students who do not obey rules given for each social will be put on probation and a meeting will 

be called with the parents. 

HTCA class parties 
Class parties celebrated at school are for Christmas, Easter and Valentine’s Day. If you wish to bring cupcakes 

and/or cake for your child’s birthday during lunch or class, arrangements must be made through the teacher 

and/or the administration.  Parents and students must remember that all rules for behavior during these 

parties still apply and students will be punished accordingly for any disobedience or disrespect displayed 

during a party. 

Parental involvement 
Parent orientation and conferences promote a good understanding between parents and the faculty and 

administration.  Every parent is encouraged to attend our Parent/Teacher meetings. 

Other programs are sponsored throughout the school year. It is important and essential to a child’s total 

development that his/her parents attend these functions. 

Parent conferences are welcomed, but advance notice for the principal and/or teacher is necessary. 

Parents are expected to read the Handbook, support the school’s academic and discipline policies, and be 

favorable to its philosophy.  This understanding provides the basis for the success of school-parent 

cooperation. 
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Physical education 
When P.E. is offered, all students are expected to participate in recreation or physical education activities 

unless specifically excused.  Rules for student dress during P.E. classes will be issued each year by the 

Administration. 

School calendar 
The school calendar will be set up at the beginning of each academic year and distributed to the parents.  Each 

new academic year brings changes in certain policies and procedures for the school.  In an attempt to keep 

annual Parent & Student Handbook changes to a minimum, certain information given to parents will be 

published each year as an insert to the basic handbook. 

School color and emblem 
The official school colors for H.T.C.A. are Navy Blue and White.  The “Lion” represents our school. 

Emergency school closing 
If schools in Vermilion Parish close because of hurricanes or other weather conditions, H.T.C.A. will also close.  

If, due to problems beyond our control, such as no electricity for more than an hour or frozen pipes, etc., 

parents will be notified as soon as possible of school closure. 

Extra curricular activities 
Participation in extra curricular activities requires a student to show loyalty to H.T.C.A. at all times.  A student 

may be restricted from participation in extra curricular activities for academic or conduct probation.  All extra 

curricular activities must be approved by the administration and the activity must bring honor and glory to the 

name of Jesus Christ.  H.T.C.A. is a member of the Louisiana Christian Schools Athletic Association, where we 

participate in football, basketball, baseball, softball, and cheerleading. 

Health records 
All students attending H.T.C.A. must have a Medical History Form completed and on file in the office.  This 

form contains the student’s immunization record that is required by the Health Department for audit 

purposes. 

Illness during school hours 
If a pupil becomes ill during the day, he may be excused to go home by the administration.  Parents will be 

contacted before the child is excused.  It is important that the school have current home and office telephone 

numbers of the parents. 
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Music/magazines/games 
Students are not allowed to bring radios, tape or C.D. players, C.D.’s, tapes, I pods, games (electronic or 

standard), magazines or any related item to school or any school related function without specific approval 

from administration.  Approval will be based on specific need or usefulness for the class or event. 

Search and seizure 
School officials may conduct search and seizure if reasonable suspicion warrants the search.  The school has 

an absolute right to open and search all school property.  Searches of a student’s possessions or outer clothing 

may be done only if there is reasonable suspicion.  Justification for the extent and severity of the search is 

related to the corresponding seriousness of the problem (drugs, pornographic materials, weapons, stolen 

items, etc.). 

Sportsmanship 
Any student or parent displaying non sportsman-like conduct at any extra curricular activity will be subject to 

disciplinary action including possible dismissal of the student or the child of that parent. 

Textbooks 
Textbooks, with the exception of reading books, are the property of each student.  Regardless of ownership, 

students should not lose or abuse textbooks or supplies.  If a student damages a book that is school property, 

the parents will be billed for the amount of the book.  If a student loses a textbook, the parent will be required 

to purchase a new one at full price. 

Visitation 
School age guests are not permitted to visit during the school day without pre-approval by the administration. 

Withdrawal procedure 
Parents who wish to withdraw a student should go to the school office, settle all accounts and request a copy 

of the most recent report card for the next school to be attended.  Report cards will be available as soon as 

they are updated. 

Student drivers 
The office MUST have a Student Driver permission form on file.  All information on the form must be filled out 

completely, and must be signed by a parent.  A student driver will not be allowed in class if the form is not in 

the office. 

All student drivers will park as close to the school building as possible.  If a student is seen driving into the 

parking lot in a manner that is unsafe, parents will be notified.  The consequences for this behavior will be as 

follows: 
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1st offense   -  Parent notification and warning to student 

2nd offense  -  Loss of driving privileges for 2 days 

3rd offense   -  Loss of driving privileges for 2 weeks 

4th offense   -  Loss of driving privileges indefinitely 

The student may gain his/her driving privileges as the administration deems appropriate. 

The HTCA tardy policy applies to student drivers.  A student will be admitted to class late ONLY if a parent is 

notified. 

If a student driver needs to check out, a parent MUST be contacted.  If a parent is not available, the student 

will not be allowed to leave campus.   

Medical guidance 
Please telephone the school immediately if your child is diagnosed as having a physical problem that is 

contagious.  (Ex. Chicken Pox, Indian Fire, flu-like or viral symptoms, lice, etc.)  Minister to the child at home 

until it is time for the student to return to school.  Daily hygiene is a good preventative for many problems.  

We appreciate your cooperation. 

No medication is to be brought on campus or administered without the written request of a parent and/or 

directive of a physician.  All medication of this type must be brought to the office by the parent or guardian. 

No staff member or school volunteer will be allowed to give any type of over-the-counter medication to any 

student without the written or verbal consent of a parent or guardian.  

Field trips 
Field trips will be planned for their educational and clean Christian fun value.  Notes with details of a projected 

trip will be sent home with a permission slip.  It is essential that parents sign and return the permission slip to 

the school.  No student may participate in a field trip unless this permission slip has been turned in to the 

teacher by the designated field trip date. 

Parents will normally be invited to participate in field trips, however, it must be understood that the rules and 

policies of H.T.C.A. apply to all students as if they were on school grounds.  Parents should be supportive of 

the rules and policies and of decisions made by the teacher in front of their children to reinforce respect for 

the teacher.  The teacher has full right to exercise authority in administration of supervisory and disciplinary 

measures. 

Field trip transportation policy 
When a class is taking a field trip, the usual mode of transportation is the School & Church Van.  If more 

vehicles are required, arrangements will be made for additional drivers.  Once these drivers and vehicles have 

been confirmed, they, in addition to the School & Church Van, are the official modes of transportation for that 
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field trip.  Parents who are accompanying the class on the field trip, but are not designated drivers may allow 

their children to ride with them.  All other students must ride in designated transportation for the ride to the 

destination and the ride back to school.  A student may only ride with an undesignated driver if they have 

written and signed consent from the parents or guardians stating that they may do so. 

Fire drills 
During a fire drill, students are to stand and walk out of the building in an orderly manner to a designated  

place.  At the teacher’s instruction, they may return to the class in the same orderly manner.  Students must 

walk in a line.  They are expected to refrain from talking, pushing, or running.  Each teacher will be with her 

group. 

Lost and found 
Please label all clothing, lunch boxes, supplies, etc.  This expedites the search for the rightful owner.  All items 

found should be turned into the school office.  At the end of the year, all items not picked up will become the 

property of the school. 

Lunch 
Students are responsible for bringing their own lunch.  A refrigerator is available for storing lunches during the 

day.  Food should be sent in the smallest container possible and should be removed by the end of the school 

week.  Anything left in the refrigerator after Friday will be thrown away.  Students in the 4th grade & up are 

allowed to use a microwave to heat food. Prek-3rd must have food that is ready to eat. 

Free time 
All students are given some type of play, recess or “free” time during a school day.  As the workload increases 

with the higher grades, their playtime diminishes.  They are given other opportunities to socialize with one 

another and/or exert themselves physically.  Pre-K through 3rd grade has a recess after lunch and is allowed 

additional play or activity time during the day.  When weather does not permit for outside play, children 

remain indoors to play games.  P.E. is offered for 3rd  grade through 10th grade. 

School hours 
Monday-Friday  8:00am – 2:55pm 
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